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Office of Comptroller General 
Agents License  Div i s ion  I Charles S m i t h  

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  'Lxl R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E  

Fl \ e, 8 .  Earliest  & Latest 9 .  Exact Series T i t l e  
Dates of S e r i e s  z n 6 u b y U -  

1975 t o  d a t e  Agents License Renewal Form (Dupl.icate Copy) 

O '  What i s  t h e  f u n c t i o n  o f  t h e  o f f i c e  i n  which t h i s  r eco rd  series is c r e a t e d ?  
I s s u i n g  new agen t s  l i c e n s e s ,  renewing permanent l i c e n s e s ,  'p rocess ing  a p p l i c a t i o n s  f o r  
these  l i c e n s e s .  Examining agen t s ,  conducting pre-hear ing  conferences and ho ld ing  formal 
hea r ings  on o f fend ing  agents  , prepa r ing  c e r t i f i c a t e s  f o r  agents  be ing  l i c e n s e d  as 
non-residents  i n  o t h e r  states.  

r ,  

I ~ - 
1. This f i l e  c o n t a i n s  t h e  fo l lowing  documents ( i n c l u d e  form numbers and t i t l e s ,  if any, 

and f i l e  arrangement 1. 
Documents r e l a t i n g  t o :  Renewing ~f insurance  agen t s  l i c e n s e s .  
Included 
F i l e  i s  arranged a l p h a b e t i c a l l y  by agent .  

P 

i s  a d u p l i c a t e  copy of form G I D - 1 0 1 ,  agents  license renewal form. 

ATTACH SAMPLES OF THE F I U  
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YES NO 

13. Is t h i s  t h e  Record Copy of t h e  series? [ 1 B 1  
1 4 .  Is the re  a dupl ica t ion  o f  t h i s  series i n  another o f f i c e  o r  agency? [ I  E l  

QUESTIONNAIRE ~ 1 . c .  a n  " x "  L O  the proper  c o l u m n  1 1  answer 1. ''YE.'' ple . .e  c x p l m t n  

Record C o p y  i s  maintaindd in Insurance Agents Files. \ 

- . -  . .  
( ,  
I 

[ 1 prl 
..* - .. ,.. 

CI ). , L: 
1 5 .  Is the  information contained i q  t h i s  series ever  su&narized or pbblished? - . .  

Attach copy of sununary o r  publicati 'on.  
16. Does t h e  series contain c l a s s i f i e d  information ' requir ing secu r i ty  handling? i. [ ~] i~ ] 

17. Does t h e  series i n i t i a t e ,  amend or terminate agency p o l i c i e s  and procedures? I [ ] p ]  
. .  .~ 

- . .  .. 

< -  .~ 

18. Could t he  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is  t h e  series (or major por t ion  of i t) regu la r ly  microfilmed? If yes ,  why? 

21. Does the  record series contain Ciocumentation produced as EDP .pr in tout?  

P I  1 1  

[ 1 P I  
20. Does the  record series $rovide da,ta as input  t o  an EDP f i l e ?  

;:-.I -..,l* i ,  a !  
Fl -  1 

22. Has t h e  Federal Government i s sued  in s t ruc t ions  governing t h e  retent ion/dispo-  . [ ] F ]  .. 
c . .  

[ '  :I X I  

. .  ..  .. . .  .~ 

. . .  .. - siti.0.n . .  of ,  . t hese  f i les? 

23. W i l l  t he re  be a.  need.^ f o r  t hese  &cords 'lo,-' 15 yearsC from now? .. ~, . . .  ~~ 

.I____- 

month 
1 J==x 24. REQUIREMENTS. The following requires  t h e  f i l e s  t o  be k e p t  

a .  [ ]STATE b .  [ ISTATWE OF c .  [ ]AUDIT, d .  [ ]FEDERAL e .fiADMINISTRATIVE f .  [ IHISTORTCAL 
LAW LIMITATION PERIOD L A W  DECTS I O N  VALUE 

(Ci te  Law, S ta tu te ,  o r  other  reason for  the retentior: rap i remen t )  

~ -. - ___ - I ._I-I_ - 
25. AGENCY RECOMMENDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at t h e  end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR . -i]oTHER ~~ ,then : 

[ ] Hold i n  t h e  cur ren t  f i l e s  area ~ 'month(s ) /  y e a r ( s ) :  
[ 1. Transfer  t o  [ ] S t a t e  Records Center [, ] Local Holding Area; hold 
[ ] Destroy. 
[ ] Transfer  t o  S t a t e -  Archivesr f o r  permanent re ten t ion .  

b] Other: (Specify)  

year( s )  : .. . . .  . .. .~ 
. 

r .  . .  . .  . \  
. .  .~ . . .  [ ] Destroy immediately af ter  cut-off.  . .  2. ~. 

Upon rece ip t  of cur ren t  p r in tou t ,  t r a n s f e r  t o  inac t ive  f i l e ,  hold i n  cur ren t  
f i l e s   area^ 1 month; then destroy.  

I . ,  I ( Indica te  brie f 2 y  r a t i o n a h  for recornendations above/or write additiona2 remarks )  : 


